Meeting Minutes

January 26, 2005
Attendance

Jed Crelley (Secretary), David Beaton, Kumaran Mahenthiran, Tom Reichlmayr, Dave Kluge (by phone), Chloe Alexson
Meeting Objectives

· Review the new change request document
· Review changes made since last meeting
Key Points 
· All change requests (non-grammatical) now need to be sent to Jed Crelley using the new change request document from there they will be delegated appropriately

· Change the title on “Search the Directory” to “Search Organization”
· Update Page
· 3rd line should read “if you are here”

· Change “New Account” => “Designated Organization Contact”

· Add an organization page 
· The following types should be added
· Resource/Governmental

· Resource/Other

· “Resource” should be removed as it is covered in these two

· City/Township should be changed back to City/Town
· All levels should be plural

· City/Township(s)

· County/Counties

· State(s)

· On Physician section coordinator is spelled wrong
· On Resource section ‘Please’ => ‘please’
· Resource/Elected Official section
· Legislation => Elective Position also provide examples

· Box for Legislators name should come after Elective Position

· Change Alternate Addresses to Additional Addresses
Items Waiting On Kluge’s Change Document
· Add Description Box on Helicopter on Add Organization screen

· Add Description Box on Home Care Agency on Add Organization screen

· Add Hours of Operation Box on Urgent Care on Add Organization screen

By Next Meeting
· Plan on completely upgrading working environment with new changes
Next Meeting 

· Date February  6, 2006  4:30 PM 

· Telephone line TBD
